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SUIMER WORK |

LINCOLN HIGH SCIO0L
Lincoln, Virginia

1953=5l .«
J, Impton Simpson, Principal

Cerried on offlce routine

{a) Correspondence=sreplied to 127 pleces of meil.

{b) Prepared and seont 26 letters of recommendatione.

{c¢) Executed 69 transcripts

(d) Evaluated scholastic work of 6 former students in this
school and secured high school eguivelency certificates
from the State Department of Educatlon.

(e) Pilled-out li gquestionnalres.

Maintained school campus. Kept in excellent condition

I contacted 5 students who dropped out of school last year

and visited the homes of 6 others, trylng to seec uhat we could

do to help iron out difficulties.

T worked out snd set up the administrative forms ugsed in the

.operation of the schoolt

(a) Schedules

(b) Teacher asslgnments

(c) Activities

(d) Pupil assipgnments.
I made preparations for and supervised repairs to interior
painging of aghgol building.
L " spent m in the procedure of having the school builde
ing prepared for the opening of school, This is quite an

operation,
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I spont mmch time (18 hours) working with our progren of

and purpose,

1 evaluated the abilitics, sttitudes, skills, echievements of
sbudents ontering this school from our feeder sohools,
thinking ebout classificetions, curriculuns, obcs

I conducted 22 eonferences; 9 with pabtrons, 11 with studenta
and 2 with nombers of civic groups.

I plamned end orgenized in dotall our progrem of studlest

{2) Bohodules |

{b) Teacher dubies and sasignments

{c) Yorked with guidence counsclor relative to the groupe
ing of studento,

{4) Conferred end corresponded with teschers reletive to
gponsorghips, clubs, ¢lasses, physicel education classes
heoalth olasses, ottt

I diad vhat I could to assist the Supord lont of Schools,
Mr, O« L. Emoriek; und the Dircctor of Instruction, Mr, Caleb
Giboone

I prepared Fulss and Resulations Sheebs ussd in the operation
of the schools

I ordeved depleted materials and equipment for physicel and
Health prograns,

I spent some time and move thought en trying to discover testhe
ing procedures that night in somw wey inspive; stiveup, shake=
up, some of cur studente. I cen report nothing new or of mch
fmportances It 4s o problem, men, it is & problem.
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18, I added information to our recent graduates records: colleges,
graaga, progress, fields of work, corments from deans, counselors,

progldents, etc.



